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Original 
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Date 
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Review 

Next 
Review 

 

  4.1 General requirements – ISO 14001 standard 

0 COFL-GTL-4.1-
1 

George T Lohmeyer  Wastewater 
Treatment Plant Site Plan Map 

Regional Wastewater Facility 
Manager F 10/6/2014 7/19/16  

Third 
Quarter FY 

2017 

  4.2 Environmental Policy – ISO 14001 standard 

1 
COFL_GTL_EP_

4_2_1_ 
Environmental Policy Procedure  Management Representative F  8/29/2014  7/19/16  

Third 
Quarter FY 

2017 

2 

COFL 
_GTL_EP_4_2_

2 
Environmental Policy  Management Representative F  8/29/2014  7/19/16  

Third 
Quarter FY 

2017 

Verification Originator Approved Issued 
Initials SMP ST ST 

Date  09/26/2014 12/15/2014 12/15/2014 

Title:  COFL-GTL-ED-4.4.5-2 Master Document & Review 
Matrix 
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3 
Document 

Number  Document Name           Person Responsible C/F  Original 
Issue Date  Last 

Review 
Next 

Review 

4 
COFL_GTL_ED_

4_2_3_ 
Environmental Policy Annual Review 
Maintenance  Management Representative F  10/06/2014  7/19/16 

Third 
Quarter FY 

2017 

  4.3.1 Environmental Aspects – ISO 14001 standard   

5 
COFL_GTL_EP_

4_3_1_1_ 
Environmental Aspects Procedure 

Regional Wastewater Facility 
Manager 

F  10/6/2014 7/19/16 
Third 

Quarter FY 
2017 

6 
COFL_GTL_ED_
4_3_1_2 _ 

Evaluation of Matrix Aspects and Impacts 
Regional Wastewater Facility 

Manager 
F  10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

7 
COFL_GTL_ED_

4_3_1_3_ 
Environmental Aspects Annual Review 
Maintenance 

ESMS Core Team  F  10/03/2014 7/19/16 
Third 

Quarter FY 
2017 

Document Number Document Name      Person Responsible C/F 
Original 

Issue 
Date 

Last 
Review 

Next 
Review 

  4.3.2 Legal and other requirements – ISO 14001 standard 
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8 
COFL_GTL_EP_

4_3_2_1_ 
Legal & Other Requirements Procedure 

Water and Wastewater Treatment 
Manager 

F  10/6/2014  7/19/16 

Third 
Quarter 

FY 2017 

9 
COFL_GTL_ED_

4_3_2_2_ 
Legal & Other Requirements Matrix 

Water and Wastewater Treatment 
Manager 

F  10/6/2014  7/19/16 

Third 
Quarter 

FY 2017 

10 COFL_GTL_ED_
4_3_2_3_ 

Legal & Other Requirements Annual 
Review Maintenance 

Water and Wastewater Treatment 
Manager  F 11/21/2014  7/19/16 

Third 
Quarter 

FY 2017 

Document 
Number Document Name          Person Responsible C/F Original 

Issue Date 
Last 

Review 
Next 

Review 

  4.3.3 Objectives, targets and programs – ISO 14001 standard 

11 
COFL_GTL_EP_

4_3_3_1_ 
Objectives, Targets & Programs 
Procedure  GTL Team F  10/6/2014 7/19/16  

Third 
Quarter FY 

2017 

12 COFL_GT_ED_ 
4_3_3_5_ 

Objectives, Targets & Programs Action 
Plan –  Wastewater Discharge 

GTL Team  F 
10/6/2014 7/19/16   Third 

Quarter FY 
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2017 

13 COFL_GTL_ED_
4_3_3_1_ 

Objectives, Targets & Programs Action 
Plan –  Stormwater Management 

GTL Team  F 
10/6/2014 7/19/16  

Third 
Quarter FY 

2017 

14 COFL_GTL‐
_ED_4_3_3_2_ 

Objectives, Targets & Programs Action 
Plan –  Liquid Oxygen Tank 

GTL Team  F 
10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

0 Document 
Number  Document Name Person Responsible C/F Original 

Issue Date 
Last 

Review 
Next 

Review 

15 COFL_GTL_ED_
4_3_3_3_ 

Objectives, Targets & Programs Action 
Plan –  Chlorine Management 

GTL Team  F 
10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

16 COFL_GTL_ED_
4_3_3_4_ 

Objectives, Targets & Programs Action 
Plan –  Electricity Consumption 

GTL Team  F 
10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

17 COFL_GTL_ED_
4_3_3_6_ 

COFL-GTL- ED-4.3.3-3 Objective, 
Targets and Programs Procedure Annual 
Review Maintenance 

Regional Wastewater Facility 
Manager 

F 
12/11/2014 7/19/16 

Third 
Quarter FY 

2017 
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  4.4.1 Resources, roles, responsibility and authority – ISO 14001 standard 

18 
COFL_GTL_EP_

4_4_1_1_ 
Resources, Roles, Responsibilities & 
Authority Procedure 

ESMS Coordinator/Regional 
Wastewater Facility Manager 

F  10/6/2014 7/19/16  

Third 
Quarter FY 

2017 

19 
COFL_GTL_ED_

4_4_1_2_ 
Roles & Responsibility Matrix  ESMS Coordinator  F  10/6/2014 7/19/16  

Third 
Quarter FY 

2017 

20 
COFL_GTL_ED_

4_4_1_3_ 
Roles and Responsibilities Annual Review 
Maintenance 

Management Representative    10/03/2014 7/19/16 

Third 
Quarter FY 

2017 

  4.4.2 Competence, training and awareness – ISO 14001 standard 

21 COFL_GTL_EP_
4_4_2_1_ 

Competence, Training & Awareness 
Procedure 

Regional Wastewater Facility 
Manager F 10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

22 
 

COFL_GTL_ED_
4_4_2_3_ 

Annual ESMS Training Plan ESMS Coordinator F 10/6/2014 7/19/16 
Third 

Quarter FY 
2017 
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23 Document 
Number  Document Name 

Person Responsible C/F Original 
Issue Date 

Last 
Review Next 

Review 

24 COFL_GTL_ED_4
_4_2‐2_F Training Sign-In Sheet Regional Wastewater Facility 

Manager F 10/6/2014 

 

7/19/16  

Third 
Quarter FY 

2017 

25 COFL_GTL_ED_4
_4_2_4 

Competence, training and awareness 
Annual Review Maintenance 

Regional Wastewater Facility 
Manager F 12/11/2014 

7/19/16 Third 
Quarter FY 

2017 

  4.4.3 Communication – ISO 14001 standard 

26 COFL_GTL_EP_
4_4_3_1 Communication Procedure ESMS Coordinator F 10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

27 COFL_GTL_ED_
4_4_3_3 

Communication Annual Review 
Maintenance 

ESMS Core Team 
ESMS Coordinator  12/09/2014 7/19/16 

Third 
Quarter FY 

2017 

28 COFL_GTL_ED_
4_4_3_2_F_ Communication Occurrence Template ESMS Coordinator  09/26/2014 7/19/16 

Third 
Quarter FY 

2017 

  4.4.4 Documentation – ISO 14001 standard 
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29 COFL_GTL_EP_
4_4_4_1_ Documentation Procedure ESMS Coordinator F 10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

30 COFL_GTL_EP_
4_4_4_2_ Related Definitions Procedure ESMS Coordinator F 10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

31 COFL_GTL_EP_
4_4_4_3_ Documentation Checklist ESMS Coordinator F 10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

32 COFL_GTL_EP_
4_4_4_4_ 

Documentation Annual Review 
Maintenance 

ESMS Coordinator 

 
 12/05/2014 7/19/16 

Third 
Quarter FY 

2017 

0 Document 
Number  Document Name Person Responsible C/F Original 

Issue Date 
Last 

Review 
Next 

Review 

  4.4.5 Control of documents – ISO 14001 standard 

34 
COFL_GTL_EP_

4_4_5_1_ 
Control of Documents Procedure 

ESMS Coordinator
F 10/6/2014 7/19/16 

Third 
Quarter FY 

2017 

35 
  
COFL_GTL_ED_

Master_Document_and_Review_Matrix 

 

ESMS Coordinator

F 10/6/2014 7/20/16 
Third 

Quarter FY 
2017 
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4_4_5_2_ 

36 
COFL_GTL_EP_
4_4_5_1_F 

Blank Procedure Template 
ESMS Coordinator

F 10/6/2014 7/20/16 
Fourth 

Quarter FY 
2017 

37 
COFL_GTL_EP_
4_4_5_1_F 

Blank Procedure Template ( COLOR) 
ESMS Coordinator

F 10/6/2014 7/20/16 
Fourth 

Quarter FY 
2017 

38 
COFL_GTL_ED_
4_4_5_2_F_ 

Blank Matrix Template 
ESMS Coordinator

F 10/6/2014 7/20/16 
Fourth 

Quarter FY 
2017 

39 
COFL_GTL_ED_
4_4_5_2_F_ 

Blank Matrix Template (COLOR) 
ESMS Coordinator

F 10/6/2014 7/20/16 
Fourth 

Quarter FY 
2017 

40 
COFL_ GTL‐

ED_4_4_5_3 _ 
Control of Documents_ Annual Review 
Maintenance_ 

ESMS Coordinator 
 12/05/2014 7/20/16 

Fourth 
Quarter FY 

2017 

41  
Permits, rule revisions, ordinance 
changes, equipment O&M 

Environmental Services 
Manager  12/5/2014 7/20/16 

Fourth 
Quarter FY 

2017 

  4.4.6 Operational control – ISO 14001 standard 
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42 
 

COFL_GTL_EP_
4_4_6_1_ 

Operational Control Procedure Regional Wastewater Facility 
Manager F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

43 
 

COFL_GTL_EP_
4_4_6_2_ 

Contractor Management Procedure 
Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

44 COFL_GTL_EP_
4_4_6_2 

STRATEGY THAT CONTROLS 
EFFLUENT PUMPS TO EFFICIENTLY 
HANDLE EFFLUENT OUTFLOW 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

45 COFL_GTL_EP_
4_4_6_2  Chlorine Delivery SOP100 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

46 COFL_GTL_EP_
4_4_6_2 

 Chlorine System Safety Equipment 
Maintenance SOP101 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

47 
 

COFL_GTL_EP_
4_4_6_2 

 Rotating Chlorine Evaporators SOP102 
Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

48 
 

COFL_GTL_EP_
4_4_6_2 

SWITCHING FROM EMPTY TO FULL 
CYLINDERS ESMS SOP103 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

49  SWITCHING OUT ONE TON Regional Wastewater Facility F 10/6/2014 7/20/16 Fourth 



 

Printed:   8/13/2016                                                                                   COFL-GTL-EP-4.4.5-2 

Revised:  8/13/2016                                           Page 10 of 17                                     

CAUTION – THIS DOCUMENT MAY NOT BE CURRENT WHEN PRINTED.  PRINTED COPIES MAY BE OBSOLETE. 

COFL_GTL_EP_
4_4_6_2 

CYLINDERS ESMS SOP104 Manager Quarter FY 
2017 

50 COFL_GTL_EP_
4_4_6_2 

Changing out Pigtails and Pigtail Valves 
0105 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

51 COFL_GTL_EP_
4_4_6_2 

METHOD OF OPERATING M.A.C.S  TO 
REDUCE LECTRICAL CONSUMPTION 
ESMS SOP200 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

52 COFL_GTL_EP_
4_4_6_2 

Electrical Efficiency ESMS Effluent Pump 
Operation 0201 

Regional Wastewater Facility 
Manager  02/24/2014 7/20/16 

Fourth 
Quarter FY 

2017 

53 

 
COFL_GTL_EP_

4_4_6_2 
 

CHECKING FOR LIQUID OXYGEN 
LEAKS ESMS SOP300 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

54 COFL_GTL_EP_
4_4_6_2 

MANAGE INFLUENT FLOW DURING 
HEAVY RAIN TO ENSURE 
ENVRONMENTAL COMPLIANCE  ESMS 
SOP400 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

55 
 

COFL_GTL_EP_
4_4_6_2 

 TO ALLEVIATE THREAT RESULTING 
FROM A WASTEWATER MAIN BREAK 
ESMS SOP500 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

56  TO ALLEVIATE THREAT FROM A Regional Wastewater Facility F 10/6/2014 7/20/16 Fourth 
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COFL_GTL_EP_
4_4_6_2 

WASTEWATER GRAVITY MAIN BREAK 
ESMS SOP501 

Manager Quarter FY 
2017 

57 COFL-GTL-ED-
4.4.6-2 

WW  Hazard ESMS Gravity or Force Main 
Break Spill outside  of Fence 0502 

Regional Wastewater Facility 
Manager  02/24/2014 7/20/16 

Fourth 
Quarter FY 

2017 

58 COFL-GTL-EP-
4.4.6-2 

COFL-GTL-EP-4.4.6-2 STRATEGY  
EFFLUENT PUMPS TO EFFICIENTLY 
HANDLE EFFLUENT OUTFLOW 

 Regional Wastewater Facility 
Manager  09/29/2014 7/20/16 

Fourth 
Quarter FY 

2017 

59 COFL_GTL_ED_
4_4_6_3 _F_ 

Contractor Management Environmental 
Checklist 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

60 COFL_GTL_ED_
4_4_6_3 _F_ 

Contractor Management Environmental 
Checklist in  BW 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

61 COFL_GTL_ED
_4_4_6_3 _F 

Contractor_Management_Environmental_
Checklist_PDF 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

62 
 

COFL_GTL_ED_
4_4_6_4_F 

Contractor Management Environmental 
Manual 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

63 COFL_GTL_ED_
4_4_6_4_F 

Contractor Management Environmental 
Manual in BW 

Regional Wastewater Facility 
F 10/6/2014 7/20/16 Fourth 

Quarter FY 
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Manager 2017 

64 COFL_GTL_ED_
4_4_6_4_F 

Contractor_Management_Environment_M
anual_PDF 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

65  COFL-GTL-
ED-4.4.6-5 Operational Control, SOP Tracking Log ESMS Coordinator F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

66 COFL-GTL-ED-
4.4.6-5 (F) 

COFL-GTL-ED-4.4.6-5 (F) Contractor 
Management Checklist for Emergency 
Purchases and Training 

Regional Wastewater Facility 
Manager  11/21/2014 7/20/16 

Fourth 
Quarter FY 

2017 

67 COFL-GTL-ED-
4.4.6-6 

Operational Control Annual Review 
Maintenance 

Regional Wastewater Facility 
Manager  12/11/201 7/20/16 

Fourth 
Quarter FY 

2017 

  4.4.7 Emergency preparedness and response – ISO 14001 standard 

68 COFL-GTL- 
EP-4.4.7-1 

Emergency Preparedness and Response 
Procedure 

Regional Wastewater Facility 
Manager  F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

69 COFL-GTL- 
EP-4.4.7-2 

Emergency Preparedness and Response 
Plan Review 

Regional Wastewater Facility 
Manager F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 
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70 COFL-GTL-ED-
4.4.7-3 

Emergency Preparedness Annual Review 
Maintenance GTL Team  10/03/2014 7/20/16 

Fourth 
Quarter FY 

2017 

  4.5.1 Monitoring and measurement – ISO 14001 standard 

71 COFL_GTL_EP_
4_5_1_1_ Monitoring & Measurement Procedure Regional Wastewater Facility 

Manager / ESMS Coordinator F 10/6/2014 7/20/16 
Fourth 

Quarter FY 
2017 

72 COFL_GTL_ED_
4_5_1_2_ 

Monitoring & Measurement of Objectives 
Targets and Programs  

Regional Wastewater Facility 
Manager / ESMS Coordinator F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

73 COFL_GTL_ED_
4_5_1_3_ 

Monitoring & Measurement – Calibration 
Log  

Regional Wastewater Facility 
Manager / ESMS Coordinator F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

74 COFL_GTL_ED_
4_5_1_4_ 

Monitoring & Measurement – Annual 
Evaluation 

Regional Wastewater Facility 
Manager / ESMS Coordinator F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

75 COFL_GTL_ED_
4_5_1_5_ 

Monitoring & Measurement Annual 
Review Maintenance 

GTL Team   12/11/2014 
7/20/16 Fourth 

Quarter FY 
2017 

  4.5.2 Evaluation of compliance – ISO 14001 standard 
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76 
 

COFL_GTL_EP_
4_5_2_1_ 

Evaluation of Compliance Procedure  Water And Wastewater Treatment 
Manager F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

77 
 

COFL_GTL_ED_
4_5_2_2_F_ 

Compliance_Evaluation_Checklist  Water And Wastewater Treatment 
Manager F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

78 COFL_GTL_EP_
4_5_2_3 

Evaluation of Compliance  Annual Review 
Maintenance ESMS Core Team  11/21/2014 

7/20/16 Fourth 
Quarter FY 

2017 

  4.5.3 Nonconformity, corrective action and preventive action – ISO 14001 standard 

79 COFL_GTL_EP_
4_5_3_1_ 

Nonconformity, Corrective & Preventive 
Action Procedure 

Regional Wastewater Facility 
Manager F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

80 COFL_GTL_ED_
4_5_3_2_F_ Corrective Action Request (CAR) 

Regional Wastewater Facility 
Manager  F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

81 COFL_GTL_ED_
4_5_3_3_F_ Preventive Action Proposal (PAP) 

Regional Wastewater Facility 
Manager  F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

82 COFL_GTL_ED_
4_5_3_4_F_  Corrective Action Log / Report ESMS Coordinator F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 
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83 COFL_GTL_EP_
4_5_3_5_ 

Nonconformity, Corrective Action and 
Preventive Action Annual 
Review Maintenance 

Regional Wastewater Facility 
Manager  12/11/2015 

7/20/16 Fourth 
Quarter FY 

2017 

  4.5.4 Control of records – ISO 14001 standard 

84 
 

COFL_GTL_EP_
4_5_4_1_ 

Control of Records Procedure  Regional Wastewater Facility 
Manager F 10/6/2014 7/20/16 

Fourth 
Quarter FY 

2017 

85 COFL_GTL_ED_
4_5_4_2_ Records Retention & Destruction Policy ESMS Coordinator F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

86 COFL-GTL-ED-
4.5.4-3 

Control of Records Annual Review 
Maintenance ESMS Coordinator  12/11/2014 

7/20/16 Fourth 
Quarter FY 

2017 

  4.5.5 Internal audit – ISO 14001 standard 

87 COFL_GTL_EP_
4_5_5_1_ Internal Audit Procedure Regional Wastewater Facility 

Manager F 10/6/2014 
7/20/16 Fourth 

Quarter FY 
2017 

88 COFL_GTL_ED_
4_5_5_1_A_ 

Internal Self-Audit Notification and 
Schedule Internal Self-Audit Team Leader F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 
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89 
 

COFL_GTL_ED_
4_5_5_1_B_ 

Internal Self-Audit Checklist Internal Self-Audit Team Leader F 10/6/2014 
7/20/16 Fourth 

Quarter FY 
2017 

90 COFL_GTL_EP_
4_5_5_2_ 

Internal Audit  Annual Review 
Maintenance ESMS Management Representative  12/11/2014 

7/20/16 Fourth 
Quarter FY 

2017 

  4.6 Management review – ISO 14001 standard 

91 COFL_GTL_EP_
4_6_1_ Management Review Procedure Management Representative F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

92 
 CO 

COFL_GTL_ED_
4_6_2_ 

Management Review Annual Evaluation ESMS Coordinator F 10/6/2014 
7/20/16 Fourth 

Quarter FY 
2017 

93 COFL_GTL_ED_
4_6_3_F_ 

Management Review Attendance Sign-In 
Sheet ESMS Coordinator F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 

94 COFL_GTL_ED_
4_6_4_ 

Management  Annual Review 
Maintenance Public Works Director  12/11/2014 

7/20/16 Fourth 
Quarter FY 

2017 

95  Management Review Presentations, 
Agendas, Sign-in Sheet records ESMS Coordinator F 10/6/2014 

7/20/16 Fourth 
Quarter FY 

2017 
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