CITY OF FORT LAUDERDALLE |

Title: COFL-FF-ED-4.4.5-2 Master Document & Review Matrix

Verification

Initials

Date

Originator
ADS

Approved
ST

ENVIRONMENTAL & SUSTAINABILITY
MANAGEMENT SYSTEM (ESMS)

Issued
ST

8/15/2014

12/10/14

12/15/14

Original

Document Number Document Name Person Responsible CIF Issue RLa_st RNe.xt
Date eview eview
4.1 General Requirements — ISO 14001:2004 standard
o 2" Quarter | 2" Quarter
0 COFL-FF-4.1-1 Fleet Fenceline Site Plan Map Program Manager F 12/15/14 FY 2016 FY 2017
. o . 2" Quarter | 2" Quarter
1 COFL-FF-4.1-2 Fleet Fenceline Organizational Chart ESMS Coordinator F 12/15/14 FY 2016 FY 2017
4.2 Environmental Policy — ISO 14001:2004 standard
. . : 4th Quarter | 3rd Quarter
2 COFL-FF-EP-4.2-1 Environmental Policy Procedure Management Representative C 12/15/14 FY 2016 FY 2017
. . . 4th Quarter | 3rd Quarter
3 COFL-FF-EP-4.2-2 Environmental Policy Management Representative C 12/15/14 FY 2016 FY 2017
Environmental Policy Annual Review . 4th Quarter | 3rd Quarter
4 COFL-FF-ED-4.2-3 Maintenance Management Representative F 12/15/14 FY 2016 FY 2017
4.3.1 Environmental Aspects — 1SO 14001:2004 standard
. 3" Quarter | 3rd Quarter
5 COFL-FF-EP-4.3.1-1 Environmental Aspects Procedure Program Manager F 12/15/14 FY 2016 FY 2017
. . . 3" Quarter | 3rd Quarter
6 COFL-FF-ED-4.3.1-2 Evaluation of Aspects Criteria Matrix Program Manager F 12/15/14 FY 2016 FY 2017
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Original

Document Number Document Name Person Responsible C/F Issue La_st Ne_xt

Date Review Review
Environmental Aspects Annual Review . 3 Quarter | 3rd Quarter

COFL-FF-ED-4.3.1-3 Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017

4.3.2 Legal and Other Requirements — ISO 14001:2004 standard

. 4™ Quarter | 3rd Quarter

COFL-FF-EP-4.3.2-1 Legal & Other Requirements Procedure Program Manager C 12/15/14 FY 2016 FY 2017
. . 4" Quarter | 3rd Quarter

COFL-FF-ED-4.3.2-2 |Legal & Other Requirements Matrix Program Manager C 12/15/14 FY 2016 FY 2017
Legal & Other Requirements Annual 4™ Quarter | 3rd Quarter

COFL-FF-ED-4.3.2-3 Review Maintenance Program Manager C 12/15/14 FY 2016 FY 2017

4.3.3 Objectives, Targets and Programs — ISO 14001:2004 standard

CEFD. i Objectives, Targets & Programs 4™ Quarter | 3rd Quarter

COFL-FF-EP-4.3.3-1 Procedure Program Manager F 12/15/14 FY 2016 FY 2017
LML ) Objectives, Targets & Programs Action 4™ Quarter | 3rd Quarter

COFL-FF-ED-4.3.3-2 Plan — Electric Consumption Program Manager F 12/15/14 FY 2016 FY 2017
Objectives, Targets & Programs Action 4" Quarter | 3rd Quarter

COFL-FF-ED-4333  Ipjan _ Decommissioned Vehicles Program Manager P 1211514 | evo016 | Fy 2017
Objectives, Targets & Programs Action 4" Quarter | 3rd Quarter

COFL-FF-ED-4.3.3-4 Plan — Fuel Reduction Program Manager F 12/15/14 FY 2016 FY 2017
Objectives, Targets & Programs Action 4" Quarter | 3rd Quarter

COFL-FF-ED-4.3.3-5 Plan — Stormwater Management Program Manager F 12/15/14 FY 2016 FY 2017
Objectives, Targets & Programs Annual . 4" Quarter | 3rd Quarter

COFL-FF-ED-4.3.3-6 Review Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017
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x

Original Last Next
Document Number Document Name Person Responsible C/F Issue Revi :
Date eview Review
4.4.1 Resources, Roles, Responsibility and Authority —1SO 14001:2004 standard
Resources, Roles, Responsibilities & ESMS Coordinator / Program 4" Quarter | 3™ Quarter
17| COFL-FF-EP-4.4.1-1 Authority Procedure Manager F 121514 | “ev'y016 FY 2017
Resources, Roles, Responsibilities & . 4" Quarter | 3™ Quarter
18 COFL-FF-ED-4.4.1-2 Authority Matrix ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Resources, Roles, Responsibilities & . 4" Quarter | 3™ Quarter
19| COFL-FF-ED-4.4.1-3 Authority Annual Review Maintenance ESMS Coordinator F 1215114 | “evy016 FY 2017
4.4.2 Competence, Training and Awareness — 1SO 14001:2004 standard
Competence, Training & Awareness 4" Quarter | 3" Quarter
20 COFL-FF-EP-4.4.2-1 Procedure Program Manager F 12/15/14 FY 2016 FY 2017
o 4" Quarter | 3™ Quarter
21| COFL-FF-EP-4.4.2-2(F) | Training Sign-In Sheet Program Manager F 12/15/14 FY 2016 FY 2017
. . 4™ Quarter | 3" Quarter
22 COFL-FF-ED-4.4.2-3 | Annual ESMS Training Plan ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Competence, Training & Awareness 4" Quarter | 3" Quarter
23 COFL-FF-EP-4.4.2-4 Annual Review Maintenance Program Manager F 12/15/14 FY 2016 FY 2017
4.4.3 Communication — ISO 14001:2004 standard
o . 4" Quarter | 3™ Quarter
24 COFL-FF-EP-4.4.3-1 | Communication Procedure ESMS Coordinator F 12/15/14 FY 2016 FY 2017
o . 4" Quarter | 3™ Quarter
25| COFL-FF-ED-4.4.3-2(F) |Communication Occurrence Template ESMS Coordinator F 12/15/14 FY 2016 FY 2017
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et Last Next
Document Number Document Name Person Responsible C/F Issue Revi :

Date eview Review
Communication Annual Review . 4" Quarter | 3" Quarter

26 COFL-FF-ED-4.4.3-3 Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017

4.4.4 Documentation — ISO 14001:2004 standard

. . 4" Quarter | 3™ Quarter

27 COFL-FF-EP-4.4.4-1 Documentation Procedure ESMS Coordinator F 12/15/14 FY 2016 FY 2017
- . 4" Quarter | 3" Quarter

28 COFL-FF-EP-4.4.4-2 Related Definitions Procedure ESMS Coordinator F 12/15/14 FY 2016 FY 2017
. . . 4" Quarter | 3™ Quarter

29 COFL-FF-EP-4.4.4-3 Documentation Checklist ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Documentation Annual Review . 4" Quarter | 3™ Quarter

30 COFL-FF-EP-4.4.4-4 Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017

4.4.5 Control of Documents — ISO 14001:2004 standard

. 4™ Quarter | 3" Quarter

31 COFL-FF-EP-4.4.5-1 Control of Documents Procedure ESMS Coordinator F 12/15/14 FY 2016 FY 2017
. 4" Quarter | 3" Quarter

32 | COFL-FF-EP-4.4.5-1-(F) |Blank Procedure Template ESMS Coordinator F 12/15/14 FY 2016 FY 2017
. . 4" Quarter | 3" Quarter

33| COFL-FF-EP-4.4.5-2-(F) |Blank Matrix Template ESMS Coordinator F 12/15/14 FY 2016 FY 2017
. . . 4" Quarter | 3" Quarter

34 COFL-FF-EP-4.4.5-2 Master Document & Review Matrix ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Control of Documents Annual Review . 4" Quarter | 3™ Quarter

35 COFL-FF-ED-4.4.5-3 Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017

e
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x

. Original Last Next
Document Number Document Name Person Responsible C/F IISD;I:: Review Review
4.4.6 Operational Control — ISO 14001:2004 standard
36 COFL-FF-EP-4.4.6-1 |Operational Control Procedure Program Manager F 12/15/14 4z$gg£§r 3;:\?;3?7”
37 COFL-FF-EP-4.4.6-2 | Contractor Management Procedure Program Manager F 12/15/14 4z$gg£§r 3;:\?;3?7”
38 COFL-;I(:)-Egl-4.4.6-2 Storage of Decommissioned Vehicles Program Manager F 12/15/14 42\?;3;? 3:3;3??
39 COFL';’;EE;A'G'Z Storage of Surplus Vehicles Program Manager F 12/15/14 42\?;3;? 3:3;3??
40 COFL—;ISEE;A.B—Z Fuel Delivery Program Manager F 12/15/14 4z$gg£'§r 3:$g§£t7er
a1 COFL—;I(:)—E&4.4.6—2 Fuel Storage Program Manager F 12/15/14 4z$gg£'§r 3:$g§£t7er
42 COFL—;ISEES—4.4.6—2 Fuel Dispensing Program Manager F 12/15/14 4z$gg£'§r 3:$g§£t7er
43 COFL';’SEEE;4'4'6'2 Fuel Consumption - Idling Program Manager F 12/15/14 4z$gg£§r 423;8?;”
44 COFL—;I(:)—Eg?—4.4.6—2 Fluid Delivery Program Manager E 12/15/14 42\?;81;'? 3Z$gg:rlt7er
45 COFL—;ISEE?A.B—Z Fluid Storage Program Manager E 12/15/14 42\?;81;'? 3Z$gg:rlt7er
46 COFL—;FO—Eg;A.B—Z Fluid Handling Program Manager E 12/15/14 42\?;81;'? 3Z$gg:rlt7er
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MANAGEMENT SYSTEM (ESMS)

x

Original Last Next
Document Number Document Name Person Responsible C/F Issue ; :
Review Review
Date
COFL-FF-EP-4.4.6-2 . . ) Program Manager 4" Quarter | 3™ Quarter
47 SOP10 Mercury-containing Devices Handling F 7/29/15 FY 2016 FY 2017
48 COFL-FF-EP-4.4.6-2 | Tele-communication related Battery Program Manager = 2/27/15 4™ Quarter | 3" Quarter
SOP11 Storage & Disposal (IT) FY 2016 FY 2017
COFL-FF-EP-4.4.6-2 . Program Manager 4" Quarter | 3™ Quarter
49 SOP12 Refrigerants F 7127/15 FY 2016 FY 2017
COFL-FF-EP-4.4.6-2 . . Program Manager 4" Quarter | 3" Quarter
50 SOP13 Storage of Pesticides and Fertilizers F 7127/15 FY 2016 FY 2017
COFL-FF-EP-4.4.6-2 . Program Manager 4™ Quarter | 3" Quarter
51 SOP14 Storage of Paint F 7127/15 FY 2016 FY 2017
COFL-FF-EP-4.4.6-2 . Program Manager 4" Quarter | 3™ Quarter
52 SOP15 Universal Waste F 7127/15 FY 2016 FY 2017
53| COFL-FF-EP-4.4.6-2 |Storage of Flammable Liquids in Portable | Program Manager F 2127115 4" Quarter | 3™ Quarter
SOP16 Tanks FY 2016 FY 2017
Contractor Management Environmental 4™ Quarter | 3" Quarter
54| COFL-FF-ED-4.4.6-3(F) Checklist Program Manager F 12/15/14 FY 2016 FY 2017
Contractor Management Environmental 4" Quarter | 3™ Quarter
55| COFL-FF-ED-4.4.6-4(F) Manual Program Manager F 12/15/14 FY 2016 FY 2017
Operational Control and Contractor 4" Quarter 3" Quarter
56 COFL-FF-ED-4.4.6-5 |Management Annual Review Program Manager F 12/15/14 FY 2016 FY 2017
Maintenance
4.4.7 Emergency Preparedness and Response — ISO 14001:2004 standard
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Sl Last Next
Document Number Document Name Person Responsible C/F Issue ; :
Review Review
Date

JE— ) Emergency Preparedness and Response 4" Quarter | 3" Quarter

57 COFL-FF-EP-4.4.7-1 Procedure Program Manager F 12/15/14 FY 2016 FY 2017
JE— ) Emergency Preparedness and Response 4" Quarter | 3" Quarter

58 COFL-FF-EP-4.4.7-2 Plan Review Program Manager F 12/15/14 FY 2016 FY 2017
JE— ) Emergency Preparedness and Response . 4" Quarter | 3™ Quarter

59 COFL-FF-EP-4.4.7-3 Annual Review Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017

4.5.1 Monitoring and measurement — ISO 14001:2004 standard

Program Manager / ESMS 4" Quarter | 3" Quarter
Coordinator F 12/15/14 FY 2016 FY 2017

Monitoring & Measurement of Objectives | Program Manager / ESMS = 12/15/14 4" Quarter | 3" Quarter
Targets and Programs Coordinator FY 2016 FY 2017

4" Quarter | 3™ Quarter

60 COFL-FF-EP-4.5.1-1 | Monitoring & Measurement Procedure

61 COFL-FF-ED-4.5.1-2

Monitoring & Measurement — Calibration | Program Manager / ESMS

62| COFL-FF-ED-4513 |/ o Coordinator Foo| 12115114 | "Li%016 EY 2017
63| COFL-FF-ED.4.5.1.4 I\E/I\?;:Eg::gg & Measurement — Annual CP:Loo%:jaiera':\granager/ ESMS E | 1211514 4Z$g§£t§r Sz\gggg{t;ar
64| COFL-FF-ED-4.5.1-5 I\Rﬂgaiérxi&gaﬁtl\enr?:sgéement Annual CP:zJoogr:jaitrr]na:\granager/ ESMS = 12/15/14 4z$g§£t6er 3:3;3?7&
4.5.2 Evaluation of Compliance — ISO 14001:2004 standard
65| COFL-FF-EP-4.5.2-1 |Evaluation of Compliance Procedure II\EAZ\::;%ZTemaI Services F 12/15/14 428;81;'? 323;8??
66| COFL-FF-ED-45.2-2 |Compliance Evaluation Hangey 1 Services F | 12sia | A Quarer | 37 Quarter
. _______________________________________________________________________________________________________
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Original Last Next
Document Number Document Name Person Responsible C/F Issue Revi :
Date eview Review
Evaluation of Compliance Annual Review |Environmental Services 4" Quarter | 3" Quarter
67| COFL-FF-ED-452-3  I\1intenance Manager F 12115114 1 ey'o016 FY 2017
4.5.3 Nonconformity, Corrective Action and Preventive Action —1SO 14001:2004 standard
Nonconformity, Corrective & Preventive 4" Quarter | 3™ Quarter
68 COFL-FF-EP-4.5.3-1 Action Procedure Program Manager F 12/15/14 FY 2016 FY 2017
. . 4" Quarter | 3™ Quarter
69 COFL-FF-ED-4.5.3-2 | Corrective Action Request (CAR) Program Manager F 12/15/14 FY 2016 FY 2017
. . 4" Quarter | 3™ Quarter
70 COFL-FF-ED-4.5.3-3 | Preventive Action Proposal (PAP) Program Manager F 12/15/14 FY 2016 FY 2017
. . . 4" Quarter | 3™ Quarter
71 COFL-FF-ED-4.5.3-4 | Corrective Action Log / Report ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Nonconformity, Corrective & Preventive 4" Quarter | 3™ Quarter
72| COFL-FF-ED-4.53-5 | Action Annual Review Maintenance Program Manager F 12115114 1 ey'o016 FY 2017
4.5.4 Control of Records — ISO 14001:2004 standard
4" Quarter | 3" Quarter
73 COFL-FF-EP-4.5.4-1 | Control of Records Procedure Program Manager F 12/15/14 FY 2016 FY 2017
. . . . 4" Quarter | 3" Quarter
74 COFL-FF-EP-4.5.4-2 Records Retention & Destruction Policy ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Control of Records Annual Review . 4" Quarter | 3™ Quarter
75 COFL-FF-ED-4.5.4-3 Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017
4.5.5 Internal Audit — 1ISO 14001:2004 standard
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Original Last Next
Document Number Document Name Person Responsible C/F Issue Revi :

Date eview Review
. 4" Quarter | 3" Quarter

76 COFL-FF-EP-4.5.5-1 Internal Audit Procedure Program Manager F 12/15/14 FY 2016 FY 2017
. . Internal Self-Audit Team 4" Quarter | 3" Quarter

77 COFL-FF-EP-4.5.5-2 Internal Self-Audit Checklist Leader F 12/15/14 FY 2016 FY 2017
Internal Self-Audit Schedule/Notification — | Internal Self-Audit Team 4" Quarter | 3™ Quarter

/8| COFL-FF-EP-4.5.5-3A | 3 \¥ 5015-June 2016 Leader Fo 12514 "evSo016 | EY 2017
Internal Self-Audit Schedule/Notification — | Internal Self-Audit Team 4" Quarter | 3™ Quarter

79| COFL-FF-EP-4.5.5-3B |4, 5016-June 2017 Leader Fo| 1215141 "evio016 | FY 2017
Internal Self-Audit Schedule/Notification — | Internal Self-Audit Team 4" Quarter | 3™ Quarter

80| COFL-FF-EP-4.5.5-3C | 3 \¥ 5017-June 2018 Leader Fo 120514 "evSo016 | BY 2017
Internal Self-Audit Annual Review Internal Self-Audit Team 4" Quarter | 3™ Quarter

81| COFL-FF-EP-4552  I\1iintenance Leader F 12115114 1 ey'o016 FY 2017

4.6 Management Review — 1SO 14001:2004 standard

. . 4" Quarter | 3™ Quarter

82 COFL-FF-EP-4.6-1 Management Review Procedure Senior Manager F 12/15/14 FY 2016 FY 2017
, : . 4" Quarter | 3™ Quarter

83 COFL-FF-ED-4.6-2 Management Review Annual Evaluation |ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Management Review Attendance Sign-In . 4" Quarter | 3" Quarter

84| COFL-FF-ED-4.6-3 (F) Sheet ESMS Coordinator F 12/15/14 FY 2016 FY 2017
Management Review Annual Review . 4" Quarter | 3" Quarter

85 COFL-FF-ED-4.6-4 Maintenance ESMS Coordinator F 12/15/14 FY 2016 FY 2017
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