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TITLE: COFL‐FF‐ED‐4.4.2‐3 Annual ESMS Training Plan

 

 
Training PERSONNEL Timing Records 

Contractor Public Works Fire IT Parks & Rec TAM DSD Police HR Finance City Mgr Office 

General ESMS Awareness                          
 

ESMS General Awareness and 
Significant Aspects Overview for 
Fleet Fenceline & Contractors 

 
Yes   

(Oct 2014) 

 
Yes  

(Oct 2014) 

 
Yes  

(Oct 2014) 
Yes  

(Oct 2014) 
Yes 

( Oct 2014) 
NO NO  NO  NO NO NO 

Initial implementation of 
ESMS.  Determine need 

for refresher annually 
Training records or 

sign-in sheets 

Completed? YES 
(Sept 2014) 

YES 
(Sept 2014) 

YES 
(Sept 2014) 

YES 
(Sept 2014) 

YES 
(Sept 2014) 

N/A N/A N/A  N/A N/A N/A  

Refresher  ESMS General 
Awareness and Significant Aspects 
Overview for Fleet Fenceline & 
Contractors 

Yes 
 

Yes 
( 

Yes 
 

Yes 
 

Yes 
 

NO NO NO  NO NO NO  
As Needed Training records or 

sign-in sheets 

Completed? ONGOING ONGOING  ONGOING ONGOING ONGOING   

 
Refresher for Certification - General 
ESMS Awareness and Significant 
Aspects Overview for Fleet 
Fenceline & Contractors 

 
Yes  

(June/July/Aug 
2015) 

 
Yes  

(June/July/Aug  
2015) 

 
Yes  
une/July/Aug 
015) 

 
Yes  

(June/July/Aug 
2015) 

 
Yes  

(June/July/Aug 
2015) 

NO NO NO  NO NO NO  
As Needed Training records or 

sign-in sheets 

Completed? YES YES  YES YES YES   

    New Employee Orientation  
YES 

 
YES 

 
YES YES YES YES YES YES YES YES YES 

When person is initially 
hired Same as above 

Completed? ONGOING ONGOING  ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING   

SIGNIFICANT ASPECTS - Job Specific Training [Personnel only working within the Fleet Fenceline] 
 

Decommissioned Vehicles 
 
Goal:  Prevent and mitigate the environmental impacts associated with the storage of decommissioned vehicles and equipment 

 
 
Spill Response plan and spill kit 

(HAZWOPER) 

 
 

YES 
(June 2017) 

 
 

YES  
(June 2017) 

 
 

YES 
(June 2017) 

 
YES  

(June 2017) 

 
YES 

(June 2017) 

 
 

NO 

 
 

NO 

 
 

NO 

 
 

NO 

 
 

NO 

 
 

NO 

Initial implementation of 
ESMS.  Determine need 

for refresher annually 

 
Training records or 

sign-in sheets 

 
Completed? 

 
IN PROGRESS 

 
IN PROGRESS  IN PROGRESS  IN PROGRESS  IN PROGRESS   

 
Train staff in spill response plan 

documentation 
(HAZARDOUS 

COMMUNICATIONS) 

 
 

YES 
(June 2017) 

 
 

YES 
(June 2017) 

 
 

YES 
(June 2017) 

 
YES 

(June 2017) 

 
YES 

(June 2017) 

 
 

NO 

 
 

NO 

 
 

NO 

 
 

NO 

 
 

NO 

 
 

NO 

Initial implementation of 
ESMS.  Determine need 

for refresher annually 

 
 

Same as above 

 
Completed? 

 
IN PROGRESS 

 
IN PROGRESS  IN PROGRESS  IN PROGRESS  IN PROGRESS   

 

 
Train on vehicle storage 
(LOCKOUT/TAG OUT) 

YES 
(June 2017) 

YES 
(June 2017) 

YES 
(June 2017) 

YES  
(June 2017) 

YES 
(June 2017) 

 
NO 

 
NO 

 
NO 

 
NO 

 
NO 

 
NO 

Initial implementation of 
ESMS.  Determine 
need for refresher 

 
Same as above 

Verification Originator Approved Issued 
Initials ST ST ST 
Date 8/29/2014 12/11/2014 12/15/2014 
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Completed? 

 
IN PROGRESS 

 
IN PROGRESS  IN PROGRESS  IN PROGRESS  IN PROGRESS   

 
Training PERSONNEL Timing Records 

Contractor Public Works Fire IT Parks & Rec TAM DSD Police HR Finance City Mgr Office 
 

Stormwater Management 
 
Goal:  Managing surface water runoff to limit impacts to receiving bodies of water 

Environmental Services to 
conduct stormwater awareness 

training 

YES 

(June 2017) 

YES 
(June 2017) 

YES 
(June 2017) 

YES 
(June 2017) 

YES 
(June 2017) 

 
NO 

 
NO 

 

 
NO 

 
NO 

 
NO 

 
NO 

Initial implementation of
ESMS.  Determine 
need for refresher 

annually 

Training records or 
sign-in sheets 

Completed?             

 
 

Spill Prevention Training 
YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

 
NO 

 
NO 

 
 

NO 
 

NO 
 

NO 
 

NO 

Initial implementation of
ESMS.  Determine 
need for refresher 

annually

 
Same as above 

 
Completed? 

 

IN PROGRESS 

 

IN PROGRESS IN PROGRESS IN PROGRESS IN PROGRESS 

   

 
 

Pollution Control 
YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

 
NO 

 
NO 

 
 

NO 
 

NO 
 

NO 
 

NO 

Initial implementation of
ESMS.  Determine 
need for refresher 

annually

 
Same as above 

 
Completed?       

   

 
 

Illicit Discharges and Reporting 
YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

YES 

(June 2017) 

 
NO 

 
NO 

 
 

NO 
 

NO 
 

NO 
 

NO 

Initial implementation of
ESMS.  Determine 
need for refresher 

annually

 
Same as above 

 
Completed?       

   

 
 
Hazardous Material Management 

(HAZARDOUS 
COMMUNICATIONS) 

YES 

(June 2017) 

YES 

(June 2017) 

YES 
(June 2017) 

YES 
(June 2017) 

YES 
(June 2017) 

YES 
((June 2017) 

 
NO  

 
 

NO 
 

NO 
 

NO 
 

NO 

Initial implementation of
ESMS.  Determine 
need for refresher 

annually 

 
Same as above 

 
Completed? 

 
IN PROGRESS 

 
IN PROGRESS IN PROGRESS IN PROGRESS IN PROGRESS   

   

Fuel Use Reduction Goal:  Reduce fuel consumption and maximize efficiencies in city vehicles and equipment 
Driver energy/fuel conservation 

awareness training 

(DEFENSIVE DRIVING/SMITH 
SYSTEM TRAINING) 

 
Yes 

(June 2017) 

 
Yes 

(June 2017) 

 
Yes 

(June 2017) 

 
Yes 

(June 2017) 

 
Yes 

(June 2017) 

 
NO 

 
NO 

 

 
NO 

 
NO 

 
NO 

 
NO 

Initial implementation of 
ESMS and then 

Quarterly 

Training records or 
sign-in sheets 

 
Completed? 

 

IN PROGRESS 

 

IN PROGRESS IN PROGRESS IN PROGRESS IN PROGRESS
       

 
Track/monitor idle reports ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING ONGOING Quarterly Agenda, minutes, 

sign-in sheet 
 
Completed? 

      

 
Track/monitor miles per gallon 

(mpg) 

 
ONGOING 

 
ONGOING 

 
ONGOING ONGOING ONGOING ONGOING ONGOING 

 
ONGOING ONGOING ONGOING ONGOING Monthly 

Fleet Users Meeting 
Agenda, minutes, 

sign-in sheet 
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Completed? 

      

 
Training PERSONNEL Timing Records 

Contractor Public Works Fire IT Parks & Rec TAM DSD Police HR Finance City Mgr Office 
 

Electricity Use Reduction 
 
Goal:  Reduce Fleet facility electricity usage via energy conservation efforts and plans

 
 
Electricity use awareness training 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

Initial implementation of 
ESMS.  Determine  need

for refresher semi- 
annually

Training records 
or sign-in sheets 

 
Completed?  YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101 YES – Climate 101   

 
Additional Training  

INTERNAL AUDITOR TRAINING 
(UF-TREEO) NO YES 

(Jan 2015) 
NO YES 

(Jan 2015) 
NO YES 

(Jan 2015) 
YES 

(Jan 2015) 
NO YES 

(Jan 2015) 
YES 

(Jan 2015) 
YES 

(Jan 2015) 
Initial Auditor Training Sign-in Sheet 

 
Completed?  

N/A YES 
(Jan 28-29, 2015) 

 
N/A YES 

(Jan 28-29, 2015)

 
N/A YES 

(Jan 28-29, 2015
YES 

(Jan 28-29, 2015 

 
N/A YES 

(Jan 28-29, 2015
YES 

(Jan 28-29, 2015
YES 

(Jan 28-29, 2015

  

 
BLOOD BORNE PATHOGENS  

Yes 
(Nov 2016) 

 
Yes 

(Nov 2016) 

 
Yes 

(Nov 2016) 

 
Yes 

(Nov 2016) 

 
Yes 

(Nov 2016) 

 
NO 

 
NO 

 
 

NO 
 

NO 
 

NO 
 

NO 

Initial implementation of 
ESMS.  Determine need

for refresher annually 

Training records 
or sign-in sheets 

 
Completed?  IN PROGRESS 

IN PROGRESS 
IN PROGRESS IN PROGRESS 

IN PROGRESS 
        

 
FIRE EXTINGUISHER  

Yes 
(Nov 2016) 

 
Yes 

(Nov 2016) 

 
Yes 

(Nov 2016) 

 
Yes 

(Nov 2016) 

 
Yes 

(Nov 2016) 

 
NO 

 
NO 

 
 

NO 
 

NO 
 

NO 
 

NO 

Initial implementation of 
ESMS.  Determine need

for refresher annually 

Training records 
or sign-in sheets 

 
Completed?  IN PROGRESS 

IN PROGRESS 
IN PROGRESS IN PROGRESS 

IN PROGRESS 
 

     
  

  
CLIMATE 101  

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015) 

 
Yes 

(June 2015)) 

City-wide training - 
Mandatory Sign-in sheets 

Completed? 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
Yes 

(June 2015) 
  

SOP 01 (Storage of Decomissioned 
Vehicles) 

YES 
(June 2016) 

NO NO NO NO NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015             

SOP 02 (Storage of Surplus 
Vehicles) 

YES 
(June 2016) 

NO NO NO NO NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015             
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Training PERSONNEL Timing Records 

Contractor Public Works Fire IT Parks & Rec TAM DSD Police HR Finance City Mgr Office 

SOP 03 (Fuel Delivery) 

YES 
(June 2016) 

NO NO NO NO NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015             

SOP 04 (Fuel Storage) 
YES 

(June 2016) 
NO NO NO NO NO NO NO NO NO NO Initial implementation of 

SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed?  
July 2015             

SOP 05 (Fuel Dispensing) 
YES 

(June 2016) 
NO NO NO NO NO NO NO NO NO NO Initial implementation of 

SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015             

SOP 06 (Fuel Consumption – Idling) 
YES 

(June 2016) 
YES 

 
YES YES YES       Initial implementation of 

SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015 IN PROGRESS IN PROGRESS IN PROGRESS IN PROGRESS         

SOP 07 (Fluid Delivery) 
YES 

(June 2016) 
NO NO NO NO NO NO NO NO NO NO Initial implementation of 

SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015             

SOP 08 (Fluid Storage) 
YES 

(June 2016) 
NO NO NO NO NO NO NO NO NO NO Initial implementation of 

SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015             

SOP 09 (Fluid Handling) 
YES 

(June 2016) 
NO NO NO NO NO NO NO NO NO NO Initial implementation of 

SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
July 2015             

SOP 10 (Mercury-Containing 
Devices Handling) 

NO NO NO NO  
Yes 

(Dec 2016) 

NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
    Nov 2015         
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Training PERSONNEL Timing Records 

Contractor Public Works Fire IT Parks & Rec TAM DSD Police HR Finance City Mgr Office 

SOP 11 (Telecommunications 
related Battery Storage & Disposal) 

NO NO NO Yes 
 

NO NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
   (Dec 2015)          

SOP 12 (Refrigerants) 

YES 
(Dec 2016 

NO NO NO YES 
(Dec 2016) 

NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
    IN PROGRESS         

SOP 13 Storage of Pesticides and 
Fertilizers 

NO NO NO NO YES 
(Dec 2016) 

NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
    IN PROGRESS         

SOP 14 Storage of Paint 

NO NO NO NO YES 
(Dec 2016) 

NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
    IN PROGRESS         

SOP 15 Universal Waste 

YES 
(Dec 2016) 

NO NO YES 
(Dec 2016) 

YES 
(Dec 2016) 

NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
IN PROGRESS   IN PROGRESS IN PROGRESS         

SOP 16 (Storage of flammable 
liquids in portable tanks) 

YES 
(Dec 2016) 

NO NO NO  YES 
(Dec 2016) 

NO NO NO NO NO NO Initial implementation of 
SOP.  Determine need 
for refresher annually 

Training records 
or sign-in sheets 

Completed? 
IN PROGRESS    IN PROGRESS         


