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Verification | Originator Approved Issued
Initials
Date 7/27/2015 | 7/29/2015| 7/29/2015

Title: COFL-GTL-ED-4.5.4-4 Control of Records Matrix

ESMS Records Responsibility Location Type of Origination | Retention | Destruction
ID/Element Record Date Period Date
Control of Compliance | Regional File cabinets at GTL, Chief office, Monitoring, Test dates | No less
Records, Legal | monitoring, | Wastewater Environmental Laboratory calibration, continual than 3
and Other calibration Facilities certificate years
Requirements, | and Manager,
Monitoring maintenance | Laboratory
and records, lab | Supervisor

Measurement, | certification.
Evaluation of

Compliance

Control of Monthly Chief PW Shared FDEP Due by 28™ | No less
Records, Legal | Operating Operator, Drive\Departmental\Administration\Water | monthly of each than 3
and Other Reports Facilities and Wastewater Monthly Reports reports month years
Requirements, Manager

Evaluation of

Compliance

Control of Permit Regional Regional Wastewater Facilities Manager Operating Due every | No less
Records, Legal | Applications | Wastewater Office and 5 years than 3
and Other Facilities Underground years
Requirements, Manager Injection

Evaluation of Control

Comiliance Permit

Printed: 8/11/2016 COFL-GTL-ED-4.5.4-4 Control of Records Matrix

Revised: 8/11/2016 — M) Greening Our Routine Page 1 of 2

CAUTION - THIS DOCUMENT MAY NOT BE CURRENT WHEN PRINTED. PRINTED COPIES MAY BE OBSOLETE.




CITY OF FORT LAUDERDALE | 5uisemmsyamma
“

ESMS Records Responsibility Location Type of Origination | Retention | Destruction
ID/Element Record Date Period Date
applications
Control of Plant Chief Conference room cabinets, Process control | Logs Continual No less
Records, Legal | operation Operators room than 3
and Other and years

Requirements, | maintenance
Evaluation of | logs
Compliance
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